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NPABUNA
BHYTpPeHHero TpyAoBOro pacnopsigka

HacTosawwme MpaBuna onpeaensatoT BHYTPEHHU Tpygoson pacnopsgok B OO0 «3KCIMEPT
FPYIIM», nopsagok npuema v yBOfbHEHMSI pabOTHUKOB, OCHOBHbIE 00513aHHOCTU pabOTHNKOB U
agMUHUCTPaUUN, pexnm paboyero BpeMEHU M ero UCMOb30BaHUe, a TakKe Mepbl NOOLLPEHUS
N B3bICKaHWS 3a HapyLLeHne Tpya0BON OUCLMMNIIMHDI.

1. NMpuem Ha paboTy u yBOnbHeHUe

1.1. Mpunem Ha paboty B OO0 «OKCIMEPT MPYTIM» nponsBoguTca Ha OCHOBaHWUA
3aKMYEHHOro Tpy40BOro A0rosopa.

1.2. MNpw 3aKknoyYeHnn TPyAOBOro 4OroBopa noctynarwLwmmn oba3aH NnpeaocTaBuThb:

— TPYAOBYIO KHUXKKY 3a UCKITIOYEHMEM CIyYaeB, Koraa TpyAoBOW JOrOBOP 3akroyaeTcs
BrnepBble Unn paboTHMK NOCTynaeT Ha paboTy Ha YCroBUSIX COBMECTUTENbLCTBA;

— nacnopT UNN UHOW LOKYMEHT, Y4OCTOBEPSOLMNIA NINYHOCTD;

— AUNAOM UM MHOW JOKYMEHT O Nony4yeHHOM obpa3oBaHumu (MOAHOM UM HENOSHOM) U (M)
AOKYMEHT, NoATBEPXAALWUIA cneunansHOCTb NN KBanugukauuio;

— CTpaxoBoe cBUAeTeNnbCTBO 06593aTENbHOro NEHCMOHHOMO CTPaxXoBaHUSA 3a UCKITOYEHUEM
cny4aes, Korga Tpy4OBOW AOrOBOpP 3aKIoYaeTCsi BNepBbIE;

— AOKYMEHTbl BOMHCKOrO y4eTa — A8 BOEHHOO0653aHHbIX 1 nuu, nognexalmnx npusbiBy Ha
BOEHHYO Crnyx0y.



Mpu 3akntoYeHnn TpyaoBOro 4OroBopa Brnepsble TPyA0Bas KHMXKKA M CTPaxoBOE CBUAETENbCTBO
0bs3aTenbHOro neHcMoHHoro ctpaxoeaHns odopmnsitoTcs OO0 «KCIMEPT MPYIMIM».

Mpuem Ha paboty B OO0 «3KCIEPT MPYIlM», ocywectBNAeTCcs C NPOXoXaeHNem
MCNbITaTENbHOIO CPOKa NPOAOIPKUTENBHOCTLIO OT OAHOrO A0 TPEX MecsaueB. Ycnosue 06
MCMNbITAHUN NPSIMO YKa3aHO B TPY4OBOM AOrOBOpE.

Mprem Ha paboTy ocdopmMmnseTcs NpUKasomM, KOTopbli 00bsBNSeTCs paboTHUKY Mo POCNNCh B
TPEeXAHEBHbIV CPOK CO AHA (hakTUYecKoro Hadana paboTbl.

1.3. Mpwn noctynneHun paboTHuka Ha paboTy unu nepeeoae ero B yCTaHOBIIEHHOM MOpsAAKe Ha
apyryto paboty Heobxoanmo :

— O3HaAKOMWTb €ro C NoOpy4YeHHOW paboTon, yCroBUSMM 1 ONNaTon Tpyaa U pasbACHUTb
paboTHMKY ero npasa 1 0683aHHOCTMY;

— O3HaKOMWUTb C HacTosAwmMMHK NpaBrnammn 1 ApyrMMmmn nokanbHbIMU HOPMATUBHBIMU aKTaMu;

— MPOBECTUN MHCTPYKTaX MO TexHWKe 6e3onacHoCTn, NpoM3BOACTBEHHON CaHUTapuu,
NPOTMBOMOXaPHOW OXpaHe 1 ApYrMM npaBuniamM OxpaHbl Tpyaa 1 No 0683aHHOCTM COXPaHeHUst
CBeLEeHUN, COCTaBNSAOLWMNX KOMMEPYECKYIO TalHy opraHM3aummn, 1 OTBETCTBEHHOCTM 3a ee
pasrnaiweHve unu nepegady apyrum nuuam.

1.4. MNpekpalleHne TpyaoBOro 4OroBopa MOXeT UMeTb MECTO TOSMbKO MO OCHOBaHUAM,
NpeayCMOTPEHHbIM TPYAOBbIM 3aKOHOA4ATENBCTBOM.

PaboTHMK nMeeT NpaBo pacTOPrHyTb TPYAOBOW JOrOBOP, 3aKMOYEHHbIN HAa HeoNpeaeneHHbIN
CpOK, MMCbMEHHO Npeaynpeans 06 aToM paboToaartens 3a Ase Hegenw. o ncreveHnn
yKa3aHHOro cpoka - npegynpexgeHuns o6 yBorbHEHUN - pabOTHUK BNpaBe NpekpaTuTb paboTy,
a paboTogartenb 0653aH BblAaTb My TPYAOBYH KHUXKKY M NPOU3BECTU C HUM pacyeT. 1o
AOrOBOPEHHOCTM MexXay paboTHMKOM N agMUHUCTPaUMEn TPYAOBOW AOrOBOP MOXET ObITb
PacTOPrHyT B CPOK, O KOTOPOM MPOCUT paboTHMK.

Cpo4HbI TPYAOBOW AOMOBOP MOXET OblTb pACTOPrHYT NO UHULMATMBE paboTHUKA, NO
cornaleHuo CTOPOH U MHbIM OCHOBAHMSIM, NPEAYCMOTPEHHbIM TpyaoBbIM kogekcom PO.
MpekpalLeHne TpygoBoro 4orosopa opopmnsaeTcs NpUKasomM No opraHm3aunm.

[IHeM yBONbHEHUsI cuMTaeTCsl NocnegHU AeHb paboTbl 3@ UCKNIOYEHMEM CryYaeB, Koraa
paboTHMK bakTnyeckn He paboTasn, HO 3a HUM B COOTBETCTBUM C TPYAOBbIM aKOHOAATENbCTBOM
COXPaHANOCh MeCTO paboTbl (AOMKHOCTL).

2. OCHOBHbIe npaea, 006A3aHHOCTUN U OTBETCTBEHHOCTb paGOTHMKOB

2.1. PaboTHWK MMeeT NpaBo Ha:

— npegocTtaeneHme emy paboTbl, 06yCnoBIEHHON TPYAOBLIM 4OrOBOPOM;

— paboyee MecTo, COOTBETCTBYIOLLIEE YCNOBUAM, NPEAYCMOTPEHHBIM FOCY4apPCTBEHHbLIMU
cTaHgapTamu opraHmsaumm n 6e30nacHoCTU TpyAaa;

— CBOEBPEMEHHYO 1 B NOSTHOM 06beme BbinnaTty 3apnfiiaTbl B COOTBETCTBMM CO CBOEN
KBanudukaLmen, CrioXXHOCTbIO TpyAa, KONIMYECTBOM U KQ4YE€CTBOM BbINOSIHEHHON paboThl;

— 0TAblX, 0becneymBaemMbIn YCTaHOBNEHNEM HOPMarnbHOW NPOAOIKUTENBHOCTM paboyero
BPEMEHMU, NpPefoCTaBNEHNEM exXeHeaerNbHbIX BbIXOAHbIX OHEN, Hepabounx NnpasgHUYHbBIX OHER,
onnaymBaeMblX eXeroHblX OTNyCKOB;

— MOSHY0 AOCTOBEPHYI0 MHopMaLmio 06 ycnosusax Tpyaa u TpeboBaHnsix oxpaHbl Tpyaa Ha
paboyem mecTe;

— npocpeccrmoHanbHy NOAroTOBKY, NEPenoAroTOBKY M NOBbILLIEHME CBOEN KBanudukaumm B
nopsiake, yCTaHOBMEHHOM 3akoHogaTenbcTBoM PO;



— yyacTue B ynpaBfieHUn opraHusauuen B npegyCMoTPeHHbIX 3akoHoaaTenbcTeoM PO
dopmax;

— BeleHNe KOMMeKTUBHbIX NePEeroBOpOB U 3aKIMOYeHME KOSNEKTUBHbIX JOrOBOPOB U
cornallueHunin Yepes CBOUX NpeactaBuTenien, a Takke Ha MHopMaLno O BbINOSTHEHUM
KONMEeKTUBHOro 4orosopa, cornawueHuni;

— 3aWuTy CBOMX TPYOOBbIX NpaB, CBOOOA N 3aKOHHbIX MHTEPECOB BCEMU He 3anpeLleHHbIMU
3aKOHOM crnocobamu;

— BO3MeLlleHune Bpeaa, NPUYMHEHHOTO eMy B CBA3M C UCMOMHEHMEM UM TPYO0BbIX
obsa3aHHOCTEN, U

KOMMeHcauuMo MoparbHOro Bpeaa B nopsiike, ycTaHOBNEHHOM 3akoHoAaTenscTBoM PO;

— 06sA3aTenbHoOe coumanbHoe CTpaxoBaHue B Criydasx, npegyCMOTPEeHHbIX 3akoHoaaTenb -
ctBom PO.

2.2. PaboTHUKN AOMKHbI:

— A06BPOCOBECTHO BbINOMHATL CBOM TPYyA0Bble 06593aHHOCTU, CBOEBPEMEHHO U TOYHO
BbINOSHATL BCIO MOPYYEHHY0 paboTy, He AonycKaTb HApyLIEHWI CpoKa BbINOMHEHUS 3a4aHuMN,
MCcnonb30BaTh BCce paboyee BpeMs MO Ha3HaAYeHWI0, BO3OEPXKMBATLCA OT AEUCTBUIA, OTBEKato
LLMX OT BbIMOMHEHNSA NPAMbIX TPYA0BbIX 00s13aHHOCTEN, cobntoaaTh TPYAOBYHO OUCLMMNITUHY U
MpaBuna BHYTPEHHEro TPyAOBOro pacnopsaaka;

— ynyywaTb Ka4ecTBO paboTbl, NOCTOSIHHO MOBbLILWATL CBOM NPOECCUOHanbHbINA U KyNbTYPHbIN
YPOBEHb, 3aHMMaTbCsi camoobpa3oBaHneM;

— NOAAEePXKMBaTb YACTOTY M NOPSAOK HA CBOEM paboyem MecTe, B CNYXeOHbIX 1 Apyrnx
noMeLLeHnsaX, cobntogaTtb YCTAHOBMEHHbIV NOPAAOK XPaHEHUSs AOKYMEHTOB U MaTepuarnbHbIX
LeHHocTen, cobnogatb NopsaaoK Aenonpov3BOACTBa;

— 3a(ppeKTMBHO NCNONBb30BaTb NEPCOHANbHbIE KOMMBbIOTEPDLI, OPITEXHWUKY U ApYyroe
obopyaoBaHmne, 3KOHOMHO M pauMOHarbHO pacxo4oBaTb Martepuarbl U 3HEPru0, UHBEHTapb U
Apyrne matepuarbHble pecypcbl, 6epexHO OTHOCUTBLCH K UMyLLecTBy paboTtoaartens;

— cobniogaTb HOPMbI, MpaBuna N MHCTPYKLMK NO OXpaHe Tpyaa, NPON3BOACTBEHHYIO
caHuTapuio,

npasuna NpoTUBONOXapHon 6e3onacHoCTy;

— He pasrnawaTb Kak B Poccuu, Tak 1 3a pybexxom cBefeHUs, NofyYeHHbIe B CUny cny>xebHoro
MOMNOXEHMSA N COCTaBNALWME KOMMeEPYECKYLo (CnyxebHyto) TanHy, pacnpocTpaHeHne KoTopou
MOXET HaHeCTu Bpe paboTogaTento n (unu) gpyrum paboTHUKam;

— BbIMNOMHATb MHblEe 00513aHHOCTN, NPeayCMOTPEHHbIE TPYAOBbLIM 3aKOHOA4ATENLCTBOM PO.

2.3. Kpyr o6s3aHHOCTEN, KOTOPbIE BLINOSHAET KaXabl paboTHUK MO CBOEW CneunanbHOCTH,
KBanudukaumm, 4OSMKHOCTW, onpeaenseTcs TpyAOBbIM 4OrOBOPOM M (Min) SOSMKHOCTHOM
WHCTPYKUMER.

2.4. PaboTHuK 06513aH Bo3aMeCcTUTb paboTogatento NPUYNHEHHbI eMy NPSMON
AencTeuTenbHbIN ywep6. HenonyyeHHble goxoap! (ynyLeHHas BbIrofa) B3bICKaHUIO C
paboTHuKa He nognexaT. PaboTHMK HeceT maTepuarnbHy0 OTBETCTBEHHOCTb Kak 3a NPSAMOW
AencTBUTENbHBLIN yuep6, HenocpeaCTBEHHO NPUYMHEHHBIM UM paboToaaTtento, Tak 1 3a ywepb,
BO3HUKLINIM ¥ paboTogaTtens B pesynbTaTe BO3MELLEHNS UM yiepba MHbIM nuuam.

3. OcHOBHbIe NpaBa, 0653aHHOCTU N OTBETCTBEHHOCTbL paboTogarens

3.1. PaboTogartenb nmeeT Npaso:
— 3aKnto4vaTtb, UBMEHSATb M pacTopraTb TPy4OBble AOroBOpbI C paboTHUKaMKN B MOPSiAKE U Ha



YCINOBUSIX, KOTOPbIE YCTaHOBIEHbI 3aKkoHO4ATENBCTBOM PO;

— BECTM KOJNNEKTMBHbIE NEPEroBOPbI U 3aKmtoyaTh KOMMEKTUBHbIE JOTOBOPLI;

— NooLwpsiTb pabOTHUKOB 3a 4OOPOCOBECTHLIN 3 EKTUBHBIN TPYA;

— TpeboBaTb OT pabOTHMKOB UCNONHEHNST UMW TPYAOBbIX 06513aHHOCTEN 1 BEPEXHOro
OTHOLLEHUSA K MMyLLeCcTBY paboToaartens u gpyrux paboTHukos, cobniogenns MNpasun
BHYTPEHHEro TpyA0BOro pacnopsgka opraHnsaumu;

— npuBnekaTb paboTHUKOB K ANCUUMNIIMHAPHON 1 MaTepuanbHOW OTBETCTBEHHOCTUN B NOPSAKE,
YCTaHOBEHHOM 3aKoHo4aTeNnbCTBOM P®;

— MPUHUMAaTb NoKanbHble HOPMATUBHbIE aKThbl;

— co3gaBaTb 00beauHeHua paboTogartenen B Lenax NpeacTaBUTENbCTBA U 3aLLMTbl CBOMX
WHTEPECOB N BCTyNaTb B HUX.

3.2. Pabotopartenb ob6sa3aH:

— cobniogaTb 3aKOHOA4ATENLCTBO O TPYAE, NIOKarnbHble HOPMAaTUBHbIE aKTbl, YCNOBUSA TPYAOBbIX
[OroBOpPOB;

— npepocTaBnaTb paboTHMKam paboTy, 00yCnOBMNEHHYIO TPYAOBLIM AOrOBOPOM;

— NpaBWbHO OPraHM30BbIBaTb TPy PabOTHMKOB Ha 3aKpenneHHbIX 3a HUMKU paboymx MecTax,
obecneynB HeO6XOAUMbIMU NPUHALANEXHOCTSIMU U OPITEXHUKON, Co3aaBas 300POBbIE U
6e3onacHble ycrnoBus Tpyaa, COOTBETCTBYOLLME NpaBuiam rno oxpaHe Tpyaa (TeXHUKe
6e3onacHoCTW, cCaHUTapHbLIM HOpMaMm, NPOTUBOMNOXAapPHbLIM NpaBunam);

— obecneunBatb CTporoe cobnogeHne TpygoBOM AUCUMMIMHDI, OCYLLECTBNAATb
OpraHmn3auMoHHy0 paboTy, HanpaBrneHHy Ha YCTpaHeHne NoTepb pabovero BpemeHu,
NPUMEHATb Mepbl BO3AENCTBUSA K HAPYLUUTENAM TPYAOBOW ANCUUNINHDI;

— cobniogaTe OroBOpEHHbIE B TPYA0BOM AoroBope, MNonoxeHun o6 onnate Tpyaa u MNonoxeHunn
0 NPEMUPOBAHUN YCrOBUA OnnaThl TPpyAa, BblAaBaTb 3apnnaTy He pexe Yem ABa pa3a B MecsL.
3apaboTHasa nnata 3a nNepByto NOMNOBMHY MecsiLa BbinnadmBaeTca 20-ro Ymcna Kaxaoro
Mecsua, a 3apaboTHas nnarta 3a BTOpYHo NOMOBMUHY MecsLua BbinnadmMBaeTcs 5-ro yncna
Kaxgoro mecsiua, criegytoLlero 3a pacyeTHbIM. B cnyyasax korga ykasaHHble ymcna npuxogaTcs
Ha BbIXOOHbIE UMW NPa3aHNYHbIE AHW, OHAMM BbinnaTbl 3apnnaTtbl crieayeT cumtaTb paboyne
AHW, HEeNocpeaCcTBEHHO MNPEALLECTBYHOLNE BbIXOAHBIM (NPa3aAHNYHBIM) OHAM;

— cnoco6CcTBOBaTh NOBLILEHMIO KBanMdukaLumm paboTHUKOB 1 COBEPLLIEHCTBOBAHUIO NX
npodgeccmnoHarnbHbIX HaBbIKOB MYyTEM HanNpaBfeHUs Ha KypCbl U TPEHUHTN;

— obecneunBatb ObITOBbIE HYXXAbl PAOOTHMKOB, CBA3AHHbLIE C UCTIONTHEHUEM UMW TPYAOBbLIX
oba3aHHOCTEN;

— ocylecTBnATb ob6a3aTenbHOE coumnanbHoe cTpaxoBaHne paboTHUKOB B NOPSAAKe,
yCTaHOBIEHHOM

denepanbHbIMU 3aKOHaMU;

— BbIMNOMHATb MHblEe 00513aHHOCTN, NPeayCMOTPEHHbIE TPYAOBbLIM 3akoHOA4ATENLCTBOM PO.

3.3. OTBETCTBEHHOCTL paboTogaTtens.

PaboTtopatens 0643aH B criyyasx, yCTaHOBMEHHbIX 3aKkOHOA4ATeNnsCTBOM PP, BO3MeCcTnTb
paboTHMKY HE MNONMyYeHHbIM MM 3apaboTOK BO BCEX CIyYasiX HE3aKOHHOIO NINLLIEHUS €ro
BO3MOXHOCTM TpyauTbcAa. PabotogaTtens, npuimnHuBLLMI yiepb nmyLlectsy paboTHUKa,
BO3MeLaeT 3ToT yuwepb B nonHom obbeme. MNpu HapyweHun pabotogaTenem yCTaHOBMEHHOMO
CpokKa BbInnaThl 3apnnarbl, onnaTtbl OTAycKa, BbiNAaT NpU yBONIbHEHUN N APYIUX BbINNart,
npuunTarowmxcs paboTHUKy, pabotogaTenb 0683aH BbINAATUTL UX C YNNaTon NPOLEHTOB
(OeHexHoM KomneHcaummn) B pa3mepe He Hke 1/150 aencTBytoLen B 3T0 BpeMs Krnto4eBom
ctaBku LleHTpanbHoro 6aHka P® oT He BbInnayeHHbIX B CPOK CyMM 3a KaXabli eHb 3a4ePXKu



Ha4yMHasa Co cneayoLero AHs Nocre yCTaHOBNEHHOro cpoka BbinnaTthbl NO AeHb (haKTUHECKOro
pacyeTa BKMOYMTENBLHO. MopanbHbIn Bped, NPUYMHEHHbIN PabOTHUKY HENPaBOMEPHbLIMMU
aencteuamu unm 6esgenctemem pabotogatens, BoamelaeTcss paboTHMKY B 4eHEXHOW hopme
B pa3mMepax, onpeaensemMbix cornawieHnem pabotHuka n pabotogatensa unm Cygom.

4 . Pexxum paboyero BpeMeHU U BpeMeHU oTAbIXa

4.1. B OO0 «3KCIEPT I'PYII» yctaHaBnmMBaeTca NaTuaHeBHan paboyasa Hepgens
NpoJoMKNTENBHOCTLIO 40 YacoB € ABYMSs BbIXOAHLIMM AHSAMU (Cy©60Ta 1 BOCKpeCeHbE).
Bpemsa Hauvana pabotbl — 8.30. Bpemsa okoH4aHusa paboTtbl — 17.30.

Mo npukasy pykoBoAUTENsI OpraHmn3aummn Npyu Hanuyamm Npon3BOACTBEHHOW HEOBX0ANMMOCTHN NO
AOKNagHoW pykoBoauTenst otaena (cnyxbbl), cormacoBaHHON ¢ pabOTHMKOM, K OTAENbHbLIM
paboTHMKaM MOXET NPUMEHATLCS CYMMUPOBAHHbIN y4eT pabovero BpeMeHu, ¢ TeM YTOObI
NPOAOIKNTENBHOCTL paboyvero BpeMeHM 3a y4eTHbIN nepuog (kBapTan) He npesbillana
HOpManbHOro Ymcna pabo4ymx YacoB — B COOTBETCTBMM C NpukasoM. 1o npukasy pykosoguTens
opraHmsaumm Npyv HanM4Ynm NPon3BOACTBEHHON HEOBXOANMOCTIN NO AOKNaAHON pyKoBOAMTENS
oTtaena (cnyx0bl), cormacoBaHHOM ¢ pabOTHMKOM, OTAENbHbIE PabOTHUKM MOTYT 3NM304MYECKU
NpMBreKaTbCs K BbIMOMHEHUIO CBOUX TPYAOBbIX (DYHKLUMIA 3@ NpeaenamMmm yCTaHOBNEHHOMW ANs
HUX NPOAOIHKNTENBHOCTN paboyero BpemMeHn (HEeHOPMMPOBaHHbIVM paboynii AeHb) — B
COOTBETCTBMM C NPUKA3OM.

4.2. O6eaeHHbIN NepepbiB — OAMH Yac . YUYeT Hadana u okoH4yaHus obeeHHOro nepepsisa
OCYLLIECTBIAETCA PyKOBOAUTENAMW CTPYKTYPHBIX NnogpasaeneHuii. NepepbiB He BKNoYaeTcs B
paboyee BpeMsi U He onnadmBaeTcs. PaboTHMK MOXET MCNonb30BaTh Ero No CBOEMy
YCMOTPEHMIO U Ha 3TO BPEMS OTITy4nTbCS C paboThbl.

4.3. HakaHyHe Hepaboumx npasgHnYHbIX AHEN NPOAOIPKUTENBHOCTL pabodero gHA
COKpalllaeTcsl Ha OOUH Yac.

Hepabounmn npasgHudHbiMmn gHsMu B Poccunckon degepaunn SBnsaoTCs:

1-6 1 8 sHBaps — HOBOroAHME KaHWKYbl;

7 aHBapa — PoxaecTtBo XpUCTOBO;

23 geBpans — [eHb 3awmTHMka OTeyecTBa;

8 mapta — MexayHapOaHbI XXEHCKUA OeHb;

1 mas — MNpa3sgHuk BecHbl n Tpyaa;

9 mas — [eHb Mobeabi;

12 nioHa — [leHb Poccup;

4 HoA6ps — [leHb HapoaHOro eAnHCTBA.

Mpun coBnageHnn BbIXOOQHOrO M NPa3AHUYHOrO AHEN BbIXOAHOW AEHb NEPEHOCUTCA Ha cne-
AyoLLmMIiA nocne npasgHUYHoro padounn geHb.

4.4, YyeT paboyero BpeMeHn BeeTcs PYKOBOAMTENEM CTPYKTYPHOro nogpasgeneHms.

4.5. PaboTa BHe paboyero mecta (noceLleHne yupexneHni nu npeanpusituin, KOMaHaMpOBKM)
NPOM3BOANTCA MO paspeLleHnNo HenocpeaCTBEHHOIO pykoBoaMTeNs paboTHUKa, Bpems
OTCYTCTBMSI OTMEYaeTCs B XXypHarne yyeTa koMaHaMpoBOK. [Mpy HapyLleHnM 3TOro nopsigka
BPEMsi OTCYTCTBUSA SABSIETCA HEABKOM Ha paborTy.

4.6. PaboTHMKam NpenoCcTaBnstlOTCA €XerogHble OTnycka ¢ COXpaHeHneM MecTa paboThl 1
cpefHero 3apaboTka. ExxerogHbIn OCHOBHOM ONiadnBaeMblin OTNYCK NpenocTaBnsieTcs
paboTHMKaM NPOAOCIHKNTENBHOCTLIO 28 KaneHaapHbIX AHen. Mpu 3TOM OTNyCK AOIMKEH ObITb
ncnonb3oBaH He No3gHee 12 MecsiLeB Nocfe OKOHYaHus Toro paboyvero roga, 3a KOTOpbIN OH



npegocrtaensaeTcs. Hepaboyme npasgHuyHbIe OHU, NPUXOAALMECA HA Nepuog oTnycka, B YACNO
KaneHOapHbIX AHEN OTMycKa He BKMYaloTcA. Takke B YACIO KaneHgapHbIX AHen oTnycka He
BKITHOHAETCs Nepuoa BpeMeHHOW HeTPYAOoCnOCOBHOCTM COTPYAHMKA NPY HanmMyYnm 60nbHUYHOMO
nucTka.
PaboTHrkam ¢ HEHOPMUPOBAHHBLIM paboynm HEM NPEeAOCTaBNAETCA eXXEroaHbIN
AOMOMHUTENbHBIN OMfaYnBaeMbln OTMYCK, MPOLOIPKUTENBHOCTL KOTOPOro COCTaBNSET TpU
KaneHaapHbIX OHS.
4.7. MNpaBo Ha ncnonb3oBaHne OTMycKa 3a NepBbi rog paboTbl BO3HMKAET y paboTHMKa No
NCTEYEHUN LLIEeCTU MeCSLEB ero HenpepbiBHOM paboTbl B opraHm3dauun. OTryck 3a BTOPOK U
nocnegytowme rogbl paboTbl MOXET NPeaoCcTaBnATLCA B Ntoboe Bpems paboyero roga B
COOTBETCTBUM C OMEPEeAHOCTbLI0 MPeaoCTaBEHUS eXXerogHbIX onnavymMBaeMblX OTMYCKOB
(rpadbmkom otnyckoB). OuepeaHOCTb NPeaoCTaBNeHNs OTNYCKOB (rpadouK OTMYCKOB)
yCcTaHaBnuBaeTcsi paboToaatenem ¢ y4eTOM NPON3BOACTBEHHOW HEOOXOAMMOCTU 1 MOXENaHU
paboTHMKoB. He no3gHee 1 aekabps kaxxgoro roaa paboTHUK AOMKEH COOOLLMTL O CBOUX
noXenaHusax B OTHOLLEHMM OTMyCKa Ha Credyrowmi KaneHgapHbl rog CBoeMy HernocpeacT-
BEHHOMY PYKOBOAMTEMO NN HanNpsaMyto B OTAEN Kaapos, onpeaenus Mecsl,
NPOJOIMKUTENBHOCTD KaXKAOW YacTu OThycKa, Ansi COCTaBNeHUs rpadmka oTnyCcKoB.
4.8. o cornalwleHnto mexay paboTHMKOM 1 paboToaaTenemM eXXerogHbli onfavymBaemMbin
OTNycKk MOXeT ObITb pasaeneH Ha YacTu. [pu aTom XoTa Bbl 0gHa U3 YacTen 3TOro oTnycka
AOMmkHa ObiTb He MeHee 14 kaneHaapHbIx aHen. OT3bIB paboTHMKA M3 OTMNyCKa AonycKaeTcs
TONbKO C ero cornacus 1 No npukasy pykoBoAcTBa opraHusaumv. Henmcnonb3oBaHHas B CBA3N C
9TMM YacTb OTNyCcKa AOIMKHA ObITb NpeaocTaBneHa no Bbibopy paboTHuKa B yaobHoe Anst Hero
BpeMS B TeYeHMe TekyLero paboyero roga unm npucoeanHeHa K OTnycky 3a cnegyowmm
pabouunn roa. Mpu yBonbHEHUN pabOTHUKY BbiNfavyMBaeTCa AEHEXHas KOMMNeHcaums 3a
Hencnonb30BaHHbIA OTMYCK, UK NO ero NMMCbMEHHOMY 3asBfEHNI0 HENCNOSb30BaHHbINA OTNYCK
MOXeT ObITb NpeaocTaBeH ¢ NOCneayoLWnM YBOSIbHEHNEM.
4.9. o ceMenHbIM 0OCTOATENBCTBAM U OPYIMM YBaXXUTENbHLIM MPUYMHaAM paboTHUKY MO ero
NMCbMEHHOMY 3asBreHN0 MOXET ObITb NpefocTaBneH oTnyck 6e3 coxpaHeHus 3apnnaThl,
NPOJOIMKNTENBHOCTL KOTOPOro ONpeaensieTcs no cornalleHno Mexay paboTHUKOM U
paboTogarenem.
4.10. PaboTHUKM, ycneLllHo obyyatowmnecs B By3ax, MMEKLLNX rocyaapCTBEHHYIO
akkpeguTaumio, No 3a04HOM Unu BevepHen opmam obyveHuns, MMeT NpaBo Ha
AOMOMHUTENbHbIE OTMYCKa C COXpaHeHWeM cpeaHero 3apaboTka B COOTBETCTBMU C TpyaoBbIM
kogoekcom P®.

5. Ucnonb3oBaHue TenedoHOB B opraHM3aLumu

5.1. PaboTHuKkam ans ucnonb3oBaHWs B MPOU3BOACTBEHHbIX LIENsiX MOryT BblAaBaTbCs
MOBUIbHbIE TenedoHbI.

5.2. CyeTa 3a ycnyru cBsi3anm no MobunbHbIM TenegoHam npu ncnonb3oBaHMM TenegoHoB B
NPOU3BOACTBEHHbIX Lensax paboTHMKOM onnadmsatoTca paborogatenem.

5.3. B cnyyae ytepu mobunbHoro tenedgoHa paboTHnk cam obecneymBaeT cebst cpeacTBoM
CBA3N.

5.4. B uensx cokpawleHus 3atpart Ha TenedoHHble neperoBopbl paboTHMk O6LLeCcTBa JOIMKEH:
— NCMNOMb30BaThb ANEKTPOHHYHO NOYTY Kak OCHOBHOE CpeAcTBO 06weHus. TenedoH
MCNONb3yeTCs B CriyYasx 3KCTPEHHOM HeobXxoaMMocCTy;

— 3apaHee NpoAyMbiBaTb CBOW pasroBop, NOAroTaBnMBaTb TeMbl 4518 06CyXaeHus.



AnutenbHOCTb TeNedOHHOro pa3roBopa He MOXET npeBbiwaTtb 10 MUHYT;
— ncnonb3oBatb SMS-coobLeHust;
— NpY HAXOXAEHUN HA TEPPUTOPUM OpraHmM3aunm 4ns neperoBopoB UCMNONb30BaTb OPUCHbIE
TenegoHbl.
6. MoowpeHunsn 3a ycnexmu B pabote

6.1. 3a BbicokonpodeccMoHarnbHOe BhIMONIHEHNE TPYAOBbLIX 06S13aHHOCTEN, NOBbILEHNE
Npou3BOAUTENBHOCTM TPyAa, MPOAOIKUTENBHYIO U B6e3ynpeyHyto paboTy 1 apyrue ycrnexu B
TpyAe NPUMEHSIIOTCS crneayoLime Mepbl NOOLLPeHNst paboTHUKOB OpraHn3aLmu:

— BbiNnaTa AeHEXHOro Bo3HarpaxaeHus B BUae NpeMuii;

— HarpaxaeHue LeHHbIM NoAapKoOM.

7. OTBeTCTBEHHOCTb 3a HapylleHue TPyAOBOW AUCLMUNIIMHDI

7.1. 3a HapyLieHne TpyaoBOM AUCUMMAMHBI aAMUHUCTPALNS NPUMEHSET creayolme
ANCUMNINHAaPHbIE B3bICKaHUS:

— 3aMevaHue;

— BbIFOBOP;

— YBOSbHEHME.

7.2. [10 HanoXeHus B3bICKaHWA OT HapyLUMTENS TPYAOBOW ANCLMNINHBI AOMKHBI ObITh
3aTpeboBaHbl NMCbMEHHbIE 06bACHEHUSA. B crnydae oTkasa paboTHMKa JaTb yKa3aHHOe
00bsACHEHME COCTaBNAETCS COOTBETCTBYOWMIA akT. OTka3 paboTHMKA OaTb OObACHEHUS He
MOXET CIYXXWUTb NPENATCTBMEM ANS NPUMEHEHUS B3bICKAHUS.

7.3. 3a Kaxxgoe HapyLleHre TPyAO0BOW ANCUUMINHBI MOXET ObITb HANoXXeHO TONbKO OOHO
AncunnnuHapHoe B3bickaHue. [pyn HanoXeHnn QUCLMNIIMHAPHOIO B3bICKAHWUS AOMKHbI
YUMTbIBATbCH TSXKECTb COBEPLLUEHHOrO NPOCTYMNKa, 0OCTOATENBLCTBA, NPU KOTOPbLIX OH COBEPLLEH,
npegwecTsylowasn paboTta n nosegeHne paboTHUKA.

7.4. NMpuKas 0 NPUMEHEHUN ANCLUNIIMHAPHOIO B3bICKaHUS C YKa3aHMeM MOTMBOB €ro
npumeHeHus obbasnaeTca (coobliaeTcs) paboTHMKY, NOABEPrHYTOMY B3bICKAHWUIO, MO,
pacnucKy B TPEXAHEBHbIN CPOK (HE cYMTas BPEMEHM OTCYTCTBUA paboTHUKA). OucumnnuHapHoe
B3bICKaHME NPUMEHAETCS He NO34AHEee OQHOro Mecsua Co AHS OBHapY>XeHNsa NpocTynka (3a
UCKITIOMEHUEM CIyYaeB, NPeayCMOTPEHHbIX TPYAOBLIM 3aKOHO4ATENbCTBOM), HE CUMTas
BpeMeHun 6onesHn paboTHuka, npebbiBaHWS ero B OTNycKe, a Takke BpeMeHn, Heob6xoaumoro
Ha y4yeT MHEeHWNs NpeacTaBUTENbHOrO opraHa paboTHUKOB.

7.5. Ecnu B TeyeHne roga co gHA NPUMEHEHUS ANCUUNIIMHAPHOMO B3biCKaHMSA paboTHUK He
OyaeTt nogBeprHyT HOBOMY OUCLMNITMHAPHOMY B3bICKAHMIO, TO OH CYUTAETCS HE MMEOLUM
ANCUUNAMHAPHOIO B3bICKaHMA. JucumnnmHapHoe B3bICKaHNE A0 UCTEYEHUs roga co AHS ero
NPUMEHEHUS MOXKET ObITb CHATO agMUHUCTPaLMel No CBOEN nHmumaTmee, No XxogaTancrey
HenocpeaCcTBEHHOrO PYKOBOAMTENS UM TPYAOBOIO KOMSIEKTUBA, €CI MOLBEPTHYThIN
ANCUNNIMHAPHOMY B3bICKaHUIO HE COBEPLUMI HOBOrO MPOCTYMKa 1 NposiBun cebs Kak
A06pocoBeCTHbIN paboTHUK.

8. UHble Bonpockl perynupoBaHusl TPyAOBbIX OTHOLUEHUM



8.1. PaboTHMK nmeeT NpaBo anoBaTbCA Ha AONYLEHHbIE, MO €ro MHEHWUIO, HapyLLEeHNs
TPYAOBOro 3akoHoAaTenbCTBa U HacToAwmx MpaBun HENOCPEACTBEHHOMY PYKOBOAUTESIO U
pyKOBOACTBY opraHusaumn. PaboTHWK BnpaBe npeactaBnATb NMMCbMEHHbIE MPEeaNOXKeHUs Mo
yny4LLEeHNo opraHn3aumm Tpyaa v no gpyrmm Bonpocam, perynmpyemMbiM HaCTOALLMMMN
MNpasunamu.

8.2. PaboTHMKM OpraHM3aumm AOSMKHbI NPW BbINOSTHEHMM CBOUX TPYAOBLIX 00s13aHHOCTEN ObITh
YNCTO M ONPATHO OAETLIMU N COOTBETCTBOBATb OOLLENPUHATHIM OPUCHBIM TpeboBaHUSAM.

8.3. B uenax ynyyweHua ncnonb3oBaHnsi pabovyero BpeMeHn 1 ynopsiaoyeHnsi BHy TPEHHMX
NPOM3BOACTBEHHbIX KOHTAKTOB JOKYMEHTbI Ha NOAMUChH PYKOBOAUTESIO OpraHM3auumn caarTcs
3abnaroBpeMeHHO C Y4eTOM CPOKOB Bbl4ayn AOKYMEHTOB.

8.4. PaboTHWK, NepBbIM NpULeALWMIA YTPOM Ha paboTy OOMMKEH 3axeyb Be3ae CBET, OTKPbITb
BCE ayauTopuu, NPOBETPUTb NOMELLEHMS, MPOBEPUTbL FOTOBHOCTb ayAUTOPUIA K 3aHATUSM,
BKITOYUTb KOMMbIOTEPDI.

8.5. PaboTHuK, yxoaswuin nocneaHnm n3 opuca LOImKeH NpoBEpPUTbL BCE NOMELLEHUS —
BbIKINIOYUTb CBET, 3aKPbITb OKHA U ABEPU, MPOBEPUTL, YTOObI B MOMELLLEHMAX HUKOTO He
0CTanocCb BbIKMIOYUTb KOMMNbIOTEPDI.

8.6. MNepepn TeM Kak NOKMHYTb paboyee MeCcTo B KOHLIE pabo4yero gHs, paboTHUK AOMmMKEH
3aKpblTb OKHa 1 ABEpU CBOEro kabmHeTa 1 BbIKMNIOYMTbL CBET.

8.7. 3anpeLyaeTcs:

— YHOCUTb C MecTa paboTbl MMYLLLECTBO, NPeAMEThLI UM MaTepuarnsl, NPUHaanexawme
opraHusaumm, 6e3 Nony4YeHns Ha ToO COOTBETCTBYHOLLENO pa3peLLeHus;

— KypuUTb B MeCTax, rAe B COOTBETCTBUN C TpeBOBaHNAMN TEXHMKN 6E30MacHOCTMU U
NPOM3BOACTBEHHOWN CaHUTapUKN YCTaHOBIEH Takow 3anperT;

— roTOBWUTbL NWLLY B Npeaenax opuca;

— BECTU AnuTenbHbIE NNYHbIE TeNedOHHbIE PasroBopbl (CBbie 15 MUHYT 3a pabounin oeHb);
— ncnonb3oBatb IHTEPHET B NUYHbIX LENsX;

— MPUHOCUTL C coboM MK ynoTpebnaTe ankoronbHbIe HANUTKU, NMPUXOAUTb B OPraHn3aumto unm
HaxoauTbCsl B HEWM B COCTOSIHUM anKoroflbHOro, HapKOTUYECKOrO UM TOKCUYECKOTO OMbAHEHUS.
8.8. PaboTHMKIN, HE3AaBUCUMO OT JOSMKHOCTHOIrO NONOXEHUs!, 06s3aHbl NPOSIBNATL BEXINBOCTb,
yBaXXeHNe, TEPNUMOCTb Kak B OTHOLLEHNAX Mexay COBOM, Tak 1 NPU OTHOLLEHMSX C KNMeHTamu
N NOCETUTENAMM.

8.9. C lNpaBnnamn BHyTPEHHEro TPYA0BOro pacnopsiaka AOMMKHbI ObiTb O3HAaKOMINEHbI BCe
paboTHukmn O6LLecTBa, BKOYasa BHOBb NpMHMMaeMbIix Ha paboTy. Bce paboTHukm ObecTtsa,
He3aBMCUMO OT AOSMKHOCTHOrO NONOXeHUs, 06513aHbl B CBOEN NoBcegHEBHOM paboTe
cobntogartb HacToswme MNpasuna.



